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University Policy 800.05 
ENERGY  

Responsible Administrator:  Vice President of Administration 
Responsible Office:  The Office of Auxiliary Services 
Originally Issued:  May 2014 
Revision Date:  
Authority:    Office of the President    
 
Policy Statement 
It is the policy of Claflin University to promote energy efficiency and conservation on 
its campus.  

Statement of Purpose 
This policy establishes standards and guidelines to ensure compliance with and 
implementation of Claflin University’s energy management policy.  
 
DEFINITIONS 

1. Energy efficiency- using less energy to provide the same service. 
2. Carbon emissions- involves carbon dioxide and carbon monoxide in the 

atmosphere, produced by vehicles and industrial processes. 
3. Global warming- an unequivocal and continuing rise in the average temperature 

of earth's climate system. 

Applicability 
This policy is applicable to Claflin University, faculty
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a. Employ common sense energy saving measures, such as turning off lights 
and equipment when leaving a room;  

b. When possible, purchase Energy Star rated equipment, including 
refrigerators, for professional or personal use;  

c. Unplug all plug-in devices, including cellphone chargers and other charging 
devices, when not in use;  

d. Close windows and exterior doors to prevent loss of conditioned air;   
e. Use energy saving technologies (e.g., smart energy strips, timers, sensors) 

whenever possible;  
f. When possible, set thermostats at the highest bearable temperature in warm 

weather and the lowest bearable temperature in cool weather;  
g. Report equipment failures to Plant Operations; 
h. Be proactive. Any energy inefficiencies should be reported to Plant 

Operations to see how the problem can best be addressed; and  
i. Help others to be energy efficient.  

2.  Lighting 
Lighting devices that produce excessive heat (such as halogen lamps) are highly 
inefficient, are fire hazards, and are prohibited.  Interior lighting will be T-8 fluorescent 
or approved equivalent, whenever possible. 

a. New energy saving lamps and ballasts will be used to replace existing less 
efficient lighting whenever economically feasible and appropriate. Incandescent 
lamps will be replaced with high efficiency fluorescent lamps when re-lamping is 
required. 

b. Exterior lighting will be high efficiency metal halide whenever possible, and will 
meet minimum current safety requirements. Lighting levels recommended by 
the most recent edition of the IES (Illuminating Engineering Society) Lighting 
Handbook shall be used as guidelines.  

c. Accommodations can be made for individuals that need full spectrum lamps as 
advised by their physician. Where feasible and cost effective, occupancy/motion 
sensors (ultrasonic or infrared) will be installed to reduce or turn off lights in 
unoccupied areas.  

d. Day lighting controls will be installed to automatically adjust lighting levels in 
parking and other areas where appropriate. 

e. Task lighting, such as a fluorescent desk lamp, should be considered to allow a 
reduction in area light levels.  

 
3.  Computing 
The University should promote the establishment of energy efficient standards on all IT 
equipment connected to the University IT network and energy distribution systems. 
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Computers and other equipment should be set on energy saving settings, such as sleep 
mode, and turned off at night, on weekends, and during other periods of extended 
absence. 

 
C. Building Energy Guidelines 
 

1. Building Usage and Scheduling  
Plant Operations schedules many buildings for night and weekend temperature 
setbacks during unoccupied periods in order to increase building efficiency during low 
demand periods. Every attempt will be made to accommodate special events, class 
schedule changes, and other changes to these occupancy schedules when requested. 

a. Department and event schedules should be communicated to Plant Operations 
for implementation prior to the expected date requiring an alternate schedule. 

b. When feasible, the University should take energy efficiency and energy cost 
savings into consideration when scheduling classes and other activities. For 
example, evening, weekend, summer and winter session classes shall be 
scheduled to meet in the smallest number of buildings necessary to 
accommodate academic function and achieve the highest possible energy 
efficiency.  

  
2. New Construction, Renovation and Building Improvement Energy 

Guidelines 
Claflin University will seek to further reduce future energy costs and increase energy 
efficiency and sustainability in all new construction, renovation and building 
improvement. To achieve this goal, the University shall devise and implement the New 
Construction and Renovation Energy Guidelines. These Guidelines will help promote 
efficient energy use in buildings in the future at Claflin. 

When renovating existing structures, the University will make energy efficiency a top 
priority. The University will replace existing building elements (windows, doors, 
HVAC systems, insulation, roofing, electrical systems, ductwork, etc.) with more energy 
efficient ones, as budgets allow. The indoor environmental controls of the building will 
be evaluated, and systems balanced, when renovation requires the change or 
reconfiguration of occupied areas. 

 
D. Transportation Energy Guidelines 
 

When feasible, the University shall purchase the most energy efficient vehicles, whether 
they be traditional ignition, hybrid, electric, or alternative fuel vehicles.  The University 
shall promote reduced transportation energy use by implementing the following 
common sense policies: 
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