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PERCENTAGE OF TOTAL 

WORKING TIME 
DUTIES AND RESPONSIBILITIES 
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Special Assignment(s)/Project(s)/Team Project(s) 
 
      
 
 
      
 
 

PHYSICAL DEMANDS AND ACTIVITIES 
Lifting: 

 Light        <20 lbs. 
 Moderate    20–50 lbs. 
 Heavy       >50 lbs. 

 Standing 
 Reaching 
 Sitting 
 Pushing/Pulling 

 Bending  
 Climbing 
 Repetitive Motion 
 Other ____________ 

  
EDUCATION ● LICENSURE ● CERTIFICATION (Required for Position) 

 
 

KNOWLEDGE,  SKILLS  AND  ABILITIES 
Knowledge – facts, information, procedures that are essential for the job. 

•       
 
•       
 
•       
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