REQUEST F*OR EXTERNAL STUDY

ID. NUMBER:

CLASSIFICATION:

INSTRUCTIONS: Credit for extemal coull'seé will not be grarited without prior approval. With the assistance of your
advisor, please supply the requested mform'at;c»n below using the most current academic catalogs of both the external
institution and Claflin University. Be sure to indicate if you have previously failed the listed course. If you were
suspended from Claflin University due to uasatisfactory poor academic performance prior to the effective date below
permission to enroll in a course will not be granted. Please return this form to the Office of the Provost.

Student’s Name: (Printed): Signature: Date:
Classification: | Major: School:
Address:
Home Address:
REQUESTED DATA
Other College/University: Address:
Effective Date: From: To:
External Study (Other School) Claflin Equivalent Claflin University Reference

University, Dept. & No. Hours

Title, Dept. & No. Hours

Hours, Date and Page

NOTE: Please note if the credit awarded the course elected is based upon §emester hours or quarter hours.

Diate

Approved:
(Advisor)
Approved:
(Department Chair)
Approved:

Date

(Dean} '

Date




|

via . I -~




‘ R __University Policy 300. 06 .
COURSE SUBSTITUT IONS AND E)_EMPTION

Respon';xble Ad ministrator: Provost —the Chief Academic Officer
Respongible, Office: Office of the Provost and Office of Enrollment Management
Originally Issued: April 2019 ‘
Revision Date: . N
Authonty Office of the Premdent

Pohc; Statemeut | :
It is the policy of Claflin University to ensure the appropriateness of substitu?rion of or exeraption

from prescribed ‘courses ir a curriculum.

Statement of Purpose
The purpose of this policy is-to outline the University‘s process for course subs tmmons and or

exemptlbns |

Applica'_bi]jty
This policy applies to all students at Claflin University.

PROCE'DUEE o

Under exceptional circumstances a substitu tmn of or exemption frcm prescribed courses in a
curriculum may be permitted. In meeting graduation requirements, it may sométimes be
necessary to substitute one course for another. Substitution is the exe mptlon ofia required course
based on the student completmg another course that meéts the program requirements. A course
previously taken may be substituted for a program-specific course or a general education course,
The course substitution is At the discretion of the departthent chair arid dean of which the course
originates. Approval of course substitution awards the student credits of the substituted course.
This t:ypé: of exemption requires the submissior. of the Course Substitution/Waiver Form.

A student may be granted an exemption from a required course or from a program requirement
only when the Department offering the course or program has identified another course,
credentlal or other éxperience as meeting the stated requn ement. Thz course waiver is at the
discretion of a department chair and dean. This type of exemption requues the submission

of the Course Substitution/Waiver Form.

Effective April 16, 2019
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